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1. About Work Examiner Standard system

One of the main problems of any business is to monitor the efficiency of staff work. Also
nowadays it is impossible to imagine the organization that does not use computers.

Work Examiner Standard is the comprehensive soluton for managing staff work time. Work
Examiner Standard enables organizations to quickly and costeffectively monitor and analyze
the activity of its employees in the Internet and in various applications.

Work Examiner Standard is designed for the needs of small and medium businesses and is
aimed primarily at managers of enterprises and departments, IT professionals, system
administrators.

Work Examiner Standard allows you to:

A - lncrease employees productivity

A Reduemorrkdamg ti me ofuteguspl oyeesd comp

A Plan time and human resources consummati on |

Components of Work Examiner Standard ~ system :

WE Client is a client module required to collect data from computer on which it is installed.
Does not have a user interface, but can be installed (and removed) both locally and
remotely.

WE Server connects clients, customer database and console.In WE Standard version it is
installed automatically with the console.

WE Console provides complete control over all components of Work Examiner.
Main functions of Work Examiner Standard system:

1. Internet Monitoring

Unlike traditional solutions that provide data on volume of information received from Web
resources, Work Examiner Standard system provides the information on the time spent by
the employees to view Web sites. With Internet Monitoring function you can determine which
one of your staff conducts most time in the Internet , what sites and when are visited most
frequently. With report wizard you can flexibly generate reports on use of Internet resources
by various criteria. Also on the basis of these data you will be able to conduct a comparative
analysis of your employeeswork in the Internet.

2. Application Monitoring
Application Monitoring function allows to determine how long your employees work in
different applications. You can filter the data by different criteria when viewing the statistics.

3. Attendance Tracking

One of the features of Work Examiner Standard system is staff attendance monitoring, as
well as monitoring of th eir daily, hourly or weekly activities at the computer. Thus it is
possible to identify lateness, truancy, unauthorized use of the computer, as well as leaving
from work in case it should be performed at the computer.

4. Internet Filter ing

Internet Filt ering allows you to manage e mp | o yaecess t6 the Internet. For the employee
or group of employees it is possible to determine when and which sites they can visit. With
the tools of grouping of websites, users and computers, as well as the use of white and black
lists it is possible set the policy of staff access to the Internet very flexible, fast and



convenient way. The specified access policy will come into force within a few minutes for all
computers in the organization that are running client modules of Work Examiner Standard
system.

5. Applications Filter

Applications Filter allows you to regulate how users work with applications. So you can
disable certain applications from running or to run all applications except those specified. If
the application is not available in database it can be added there manually.

6. Report Jobs

You can include several reports in the job. There is a function of generation parameter
settings for each individual report. Report publication in a specific folder on the server on
your LAN can be configured. Furthermore you can flexibly set a time schedule for each job.

7. Reaktime monitoring

With Work Examiner Standard system you can check what your employees are doing at any
time, as well as view the list of all running computers connected to the server. Reaktime
monitoring allows you to see in what applications your employees are working now or what

web sites they are visiting, to check the presence of the employee (whether he works at the

computer at the moment or awa y from it). In addition, when viewing the list of user sessions
you can use a filter of user groups.

8. Quick Reports

Quick Reports function allows you to quickly view the statistics of staff work at the computer.
A set of standard concepts, available when viewing statistics by using the Quick Reports
function will show you the statistics in the context of use the Internet or applications by the
employees. When using the Quick Reports function it is possible to set the time interval for
report generation flexibly.

9. Linked reports
Linked Reports function allows users to build reports conveniently while in various sections of
the console in nature, whether it is a user, computer, website or application.

10. Organization Uniting

Work Examiner Standard system allows you to display current structure of the organization
departments in linear form. For this purpose Subdivisions are usedwhich may include Users,
User groups, and Computers.

11. Automatic Grouping

For objects Web Site and Application the automatic grouping is provided. On the basis of
automatic grouping rules when you add these objects in a database of Work Examiner
Standard system they can be automatically assigned to one group or another. In the future ,
the system administrator can move a web site or application to another group. Automatic
grouping significantly reduces the total cost of system ownership.

12. Reports Export

Each report generated in the system can be exported in various formats. The system
supports about ten data formats . Reports Export allows managers to view the various reports
on use of the Internet and applications at the computer of any employee in convenient form.

13. Easy Installation

Work Examiner Standard can be deployed in the network within 5 minutes and a f ew mouse
clicks.

You only need to selectc | i eontpweds of the Network Environment and run the install!



2. Installing Work Examiner Standard system
2.1.Installing Work Examiner Consoleapplication

Step-1: Installing Work Examiner Console application
A Run GWE_Standard.exed from the installation package
(http://www.workexaminer.com/download/WE_Standard.zip) and follow  the
instructions of installer.
A Along with installing WE Console, WE Server will also be installed and taskbar icon WE
Server Manager appears.
A Now you can install WE clients remotely, manage system settings, etc.

Now you are ready for installation of clients.

2.2. Installing Work Examiner Clientapplication

Clients can be installed remotely - from the console - either locally - from distribution kit.
Remote installation is described in p.3.1.

For remote installation you will need administrator rights on client PC. If you do not have
them for your account, the console will ask for username \ password of client PC

administrator.

3. Working with  Work Examiner Console application

3.1. Remoteinstalling of Work Examiner Standardsystem clients

For remote installatiomf Work Examiner Clien@applicationselect Tools> Install Cliens in main
menuof WE Consde application
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Inztall Options

Work Examiner server nebwork address the clients will connect to
192.168.2.200 -

Irztall Path
C:\Program Files'\wE_Client',

In appeared Remote Installation Wizard specify the following parameters:

A Server address of Work Examiner Server (the default is server name, to which Work
Examiner Console is currently connected);

A Folder where clients of Work Examiner Standard system will be installed;

A List of computers that require WE clients installation.
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Remote installation requires administrative rights on those computers, where clients will be
installed (to check permission rights on the selected computer, click 'Start' then choose 'Run
..., write \ [Remote_Computer_Name]\admin$, and press Enter) .

You can form the list of computers at this stage in several ways: add computer names
manually, use built-in capability of Network Environment explorer, as well as by importing a
list of computers from file.



Work Examiner Client installation wizard (2 of 3]

Add computers where the client program will be installed ta the list

Computer
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Fram file

File Edit Format Wiew Help

employee-pc-1
employee-pc-2
employee-pc-3
employee-pc-4
192.168.1.3
192.168.1.4

After selecting a file containing list of computers, the wizard will check access rights to each
ofthemandaddthem t o t he | ist for clientsé setup.



Add computers where the client prograrm will be installed ta the list
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After successful completion of remote installation of client the computers with installation
should appear in Monitoring section within 30 seconds.

3.2. Monitoring

In Monitoring section there is a list of user sessions running on computers with installed
Work Examiner Standard system clients, which are currently connected to Work Examiner
Server. In Monitoring list the following information is displayed:

A Username

Computer;

Status,

Application;

Window.

> > > >
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@ Bil wilson
@ Ira Parker
@ Jon Werther
@ Kimberley Partoll  COMPLUTER-3
@ Maneesh Dhir COMPUTER-4

no users loggedin - COMPUTER-5
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Computer
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COMPUTER-2
TerminalServer-3

Status

Active
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Application
Microsoft Internet Explarer
Microsoft Excel
Microsoft Internet Explorer
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Caption
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If remote co mputer has a client of Work Examiner Standard system installed, but there are
no users on that computer logged on, the line will be added to Monitoring list with username
"no users logged on" and corresponding computer name. If the user does not do anythin g
with computer for more than 3 minutes, his status in Monitoring list is changed to "inactive".

Monitoring branch on left panel displays organizational structure, allowing you to navigate
through units. Management of units is described in Section 3.4.

Toolkit of right panel gives the opportunity to view a report on selected object. To do this,
select user and click Quick Report on toolbar. Quick Report also can be viewed by double-
clicking on selected object.

Quick Reportis based on condition of filtration "AND" (see p.3.5) and is presented in HTML-
format.
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Quick Report can be created for the following periods:

A Day (default);

A Week

A Month.
To change period use the appropriate commands in toolbar. By default current date is
selected as for the period of report. To change date use the calendar to the right side of

window.

Indicator of computer time usage is displayed in characteristics:
A Active;
A Inactive;
A Total.

Standard views for Quick Report
A Applications Usage
A Websites Usage
A Detailed;
A Attendance.

To switch the views select the desired view in list on the toolbar - View menu item.

To update Quick Report click Refresh on the toolbar. To return to User list click Back. When
switching between users selected time period and views are preserved.



3.3. Management

This section is intended to manage users, computers, websites, applications, as well as their
options and security settings. The structure displayed in Monitoring section is formed in
Management section. It is in Management section where the system user generates units of
computers and user groups, as well as regulates the reports.

Work Examiner Standard Console

File View Tools Help

2 = = [ Refresh (4 Up ' Search... | = New~
=[] Local Sales
&+-{20) Monitor
%5 Manage
B]_j Organization Units Name
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14 Computers
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QSaIes dep. User Group

-1 Websites
-] Analyze
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3.3.1.0rganizational Structure

Work Examiner Standard system allows you to display the current structure of departments
of the organization in linear form (Professional version supports hierarchical structure). For

this purpose Organization Units are used which may include users, groups, users and
computers.

To manage Organization Units and see the statistics on them the following commands are
available:

New;

Search

Edit;

Delete;

Quick Report,
Reports.

> > > > > >

New : Creating Organization Units you can arrange objects in the order you want 7 as it is

comfortable to work. To create Organization Unit select 'New-> Organization U n i on te
toolbar of the right window.
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Options tab lets you set the settings of client modules of this Organization Unit computer, the
function id described in details in Section 3.3.3. Organization Unitsand client options.

Search : With this function you can find an Organization Unit by name or by objects
contained therein.

Edit : Allows you to view and edit the properties of the selected Organization Unit. To open
Organization Unit Properties window select the desired group in list or tree, then double click






















































































































































